
 

 

  

After purchasing and logging 

in for the first time, click the 

course title to open your 

online course details.  

Click “Access Course” to start 

your course. You can also view the 

date you “Last Accessed” your 

course, as well as the “Expiration” 

date of your enrollment 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Click the arrow next to the Unit 

name and it will reveal the 

pages within the Unit. Click the 

“Read” button to begin. You 

must progress through the 

course by completing each 

page in order.  

STUDY TIP: If you have already 

completed a page, you can 

always click “Review” and come 

back to the material again. 



 

 

 

 

 

 

  

On the left side of the page, you will find “Contact Us” 

information if you have any questions. You can also 

click to “Download Your Student eBOOK” if you do 

not have a hard copy of the course workbook.  

Click the “Full Screen” button in the video player to 

make your viewing experience larger and easier to see.  

Click “Save Session” at any 

time to save your progress. 

This is where you’ll start 

when you log back in. This 

will also take you back to 

your course home page. 



  

Within the “My Account” tab, you 

can update your personal 

information, contact information or 

add your licensing information. You 

can also download your Certificates 

of Completion and Receipts of 

Purchase. 



 

 

Click “My Certificates & Receipts” 

do download your Certificates of 

Completion. To download your 

Receipts of Purchase, simply 

select the transaction and click 

Generate Confirmation. 


